EASTERN CONNECTICUT STATE UNIVERSITY

AFFIRMATIVE ACTION SEARCH REPORT

OFFICE OF EQUITY & DIVERSITY

(Please submit to the E&D Office, Gelsi and Young Hall, Room 254)

 FORMCHECKBOX 
 Management/Confidential
 FORMCHECKBOX 
 Teaching Faculty
 FORMCHECKBOX 
 Administrative Faculty

 FORMCHECKBOX 
 Classified
 FORMCHECKBOX 
 University Assistant
 FORMCHECKBOX 
 Police Officer/Protective Service

Department      
Position Title      
Starting Date      
Rank       
1.  Recommended Candidates (enclose resumes and/or applications of the three unranked recommended candidates).


Race/Ethnic
  Check if

Name
Code
Gender
Hired
interviewed

         
     
     
     
 FORMCHECKBOX 

     
     
     
     
 FORMCHECKBOX 

     
     
     
     
 FORMCHECKBOX 

Race/Ethnic Code:
A = Asian/Pacific Island
N = Native American


B = Black
W = White


H = Hispanic
U = Unknown

2.
Documentation of Disposition Process: Please list all other applicants for the position, using disposition codes and appropriate descriptors.  Include information on all applicants.
INSTRUCTIONS AND DISPOSITION CODE:  For all applicants not recommended for hire, the search committee must include the reasons for the disposition. 

1.
Application incomplete


2.
Minimum hiring qualifications were not met
3.
Withdrew application
4.
Meets minimum qualifications, but not interviewed.  * (If code 4 is used, specific reasons justifying not interviewing are required for each applicant. Not enough experience, not as well qualified as top candidates and other similar statements do NOT provide information satisfactory for the search report approval process.)
5.
Interviewed but not recommended for hire.  * (If code 5 is used, specific reasons justifying why a candidate is not recommended for hire is required.  Not enough experience, not as well qualified as top candidates and other similar statements do NOT provide information satisfactory for the search report approval process.)
If codes 4 or 5 are used please use the following page to submit information on the candidates.
Affirmative Action Search Report - Disposition Code

	Name
	Race/Ethnic

Code
	Gender
	Disposition

Code
	Rationale

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


3.  Total number of applicants in each of the following categories:



MEN
WOMEN

TOTAL
	A:  Asian/Pac. Isl.
	     
	     
	     

	B:   Black
	     
	     
	     

	H:  Hispanic
	     
	     
	     

	N:  Native American
	     
	     
	     

	W: White
	     
	     
	     

	U: Unknown
	     
	     
	     

	Total Applicants
	     
	     
	     


4.  Recruitment Sources (please identify additional recruitment sources that were not included on the search plan)


A.  Academic departments or other agencies or universities.

     
B. Professional journals used.

     

C.  Newspapers used.

     



D.  Other sources.

     
5.   Employment Sources (for Classified Positions only - to be filled in by the Personnel Office).


 FORMCHECKBOX 
 a.  Internal transfer.


 FORMCHECKBOX 
 b.  Re-employment list.


 FORMCHECKBOX 
 c.  Certification list.


 FORMCHECKBOX 
 d.  Transfer list.


 FORMCHECKBOX 
 e.   Other.

6.  Attach:

     1)  Copies of all letters sent to applicants.

     2) Applications of recommended candidates

     2)  Selection Criteria Grid and list of interview questions.

     3)  Affirmative Action recruitment log (including all applicants based on disposition codes).

7.  Report submitted by:



Search Chair
Date

8.  Approvals:      

 FORMCHECKBOX 
 Report approved
 FORMCHECKBOX 
 Returned for further search
 FORMCHECKBOX 
 Search closed

     
     
Director or Dean
 Date


Comments:       

 FORMCHECKBOX 
 Report approved
 FORMCHECKBOX 
 Returned for further search
 FORMCHECKBOX 
 Search closed

     
     
Vice President/CIO 
Date


Comments:       

 FORMCHECKBOX 
 Report approved
 FORMCHECKBOX 
 Returned for further search
 FORMCHECKBOX 
 Search closed

     
     
Assoc VP for Equity & Diversity 
Date


Comments:       

 FORMCHECKBOX 
 Report approved
 FORMCHECKBOX 
 Returned for further search
 FORMCHECKBOX 
 Search closed

     
     
President
Date


Comments:       
E&D Search Report, Rev. 6/12/14
Affirmative Action Search Report
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