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Research Misconduct Policy and Procedures

Eastern Connecticut State University

Policy And Procedures For
Review Of Alleged Misconduct
In Research And Other Scholarly And Creative Activities

l. INTRODUCTION

Eastern Connecticut State University (the “University”’) has an important
responsibility to support the scholarly activities of its faculty, staff, and students. Implicit
in this responsibility is the requirement that the University make every effort to ensure
that high ethical standards are maintained in scholarship performed under its auspices.

A. Applicability

This document sets forth the University’s policy on misconduct in
research and other scholarly and creative activity and the procedures for
addressing allegations that a member of the University community has engaged in
such misconduct. The policy and procedures are applicable to all members of the
University community, including, but not limited to, faculty, staff, and graduate
and undergraduate students, whether engaged in funded or unfunded research.
This policy is intended to comply with the U. S. Federal Policy on Research
Misconduct as reported in the Federal Register, Volume 65, Number 235
(December 6, 2000).

B. Guiding Principles

(1) It is the responsibility of each member of the University community to
maintain the highest ethical standards while engaging in research and
other scholarly and creative activity.

(2) It is the responsibility of each member of the University community who
witnesses or has reason to believe that another member of the University
community has engaged in scholarly or research misconduct to report the
alleged misconduct in accordance with the procedures set forth in this

policy.

(3) Itis the responsibility of each member of the University community to
cooperate with the Research Integrity Officer and other University
officials in any inquiry into and investigation of allegations of scholarly or
research misconduct. Employees of the University are obligated to
provide information and evidence relevant to any inquiry or investigation
into alleged scholarly or research misconduct conducted by the University.



93 Il DEFINITIONS

94

95 The following definitions shall be applicable to these policies and procedures:

96

97 A. Allegation: Any written or oral statement or other indication of possible

98 research or other scholarly misconduct made to an institutional official.

99
100 B. Business days: Mondays, Tuesdays, Wednesdays, Thursdays and Fridays,
101 except when a university, state, or federal holiday falls or is observed thereon.
102
103 C. Complainant: The individual making the allegation of misconduct.
104
105 D. Conflict of interest: The real or apparent interference of one person’s interests
106 with the interests of another person, where potential bias may occur due to a
107 prior or existing relationship, including, but not limited to, a personal,
108 professional, or financial relationship.
109
110 E. Member of the University community: Any graduate or undergraduate
111 student, any faculty member, teaching assistant, or any other person
112 authorized by the University to provide educational services, including, but
113 not limited to, teaching, research and academic advising, and any person
114 employed by the University to perform assigned administrative, instructional,
115 or professional responsibilities.
116
117 F. Research and other scholarly and creative activities: These include all forms
118 of scholarly and creative activities conducted by faculty, staff, and students at
119 Eastern Connecticut State University.
120
121 For purposes of these policies and procedures, a student project conducted
122 solely as a pedagogical exercise for an academic course is not subject to this
123 policy.
124
125 G. Research and scholarly misconduct: Fabrication, falsification, plagiarism or
126 other serious deviation from accepted practices in proposing, conducting or
127 reviewing research or creative endeavors, collecting and analyzing data, and
128 reporting research results or the results of creative endeavors. This definition
129 does not include honest error or differences in opinion or in interpretation or
130 evaluation of data or research methods.
131
132 e Fabrication is making up data or results and recording or
133 reporting them;
134 o Falsification is manipulating research or scholarship materials,
135 equipment, or processes, or changing or omitting data or results
136 such that the scholarship or research is not accurately represented

137 in the research record;
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e Plagiarism is the appropriation of another person’s ideas,
processes, results, or words without giving appropriate credit.

H. Research record: The record or data or results that embody the facts resulting
from scientific or other scholarly inquiry. It includes any data, document,
computer file, computer diskette, or any other written or non-written account
or object that reasonably may be expected to provide evidence or information
regarding the proposed, conducted or reported research that constitutes the
subject of an allegation of scholarly or research misconduct. A research
record includes, but is not limited to: research proposals; grant or contract
applications, whether funded or unfunded; grant or contract progress and other
reports; laboratory notebooks or other records; data compilations;
correspondence, notes and memoranda; progress reports; abstracts; theses;
journal articles; videos; photographs; computer files and printouts; and
manuscripts and publications.

I. Respondent: The individual who is the subject of the allegation of
misconduct. More than one respondent may be the subject of any inquiry or
investigation.

I1l.  RESEARCH INTEGRITY OFFICER

A Research Integrity Officer appointed by the University President shall be
primarily responsible for the implementation and administration of this policy and its
procedures. If required, the Research Integrity Officer will appoint the inquiry and
investigation committees and ensure that necessary and appropriate expertise is secured
to carry out a thorough evaluation of the relevant evidence in an inquiry or investigation.
The Research Integrity Officer will assist the ad hoc Inquiry and Investigation
Committees in carrying out these policies and procedures and will implement any
applicable standards imposed by government or other external funding sources. The
Research Integrity Officer will be responsible for complying with reporting requirements
imposed by any research sponsor.

The Research Integrity Officer will be responsible for maintaining files of all
documents and evidence received in connection with any investigation of alleged
misconduct and for the confidentiality and security of those files.

IV. ALLEGATIONS OF MISCONDUCT

Allegations of research or scholarly misconduct should be submitted, preferably
in writing, to the Research Integrity Officer. Alternatively, such an allegation may be
submitted to the faculty or staff member responsible for the individual whose actions are
being questioned, such as the individual’s research supervisor or department head, who
shall promptly report the making of the allegation to the Research Integrity Officer. The
Research Integrity Officer will advise the Respondent of the receipt of the allegations.
Upon receipt of an allegation of misconduct, the Research Integrity Officer shall take any
and all action necessary to protect funds provided by granting agencies.
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184

185 If an individual is unsure as to whether a suspected incident falls within the

186  definition of research or scholarly misconduct, he or she may contact the Research

187  Integrity Officer to discuss the suspected misconduct informally. If the circumstances
188  described by the individual do not meet the definition of research or scholarly

189  misconduct, the Research Integrity Officer will refer the individual or allegation to other
190  University offices or officials with responsibility for resolving the problem, if and as
191  appropriate.

192

193 V. Assessment of Alleged Research Misconduct

194

195 Upon receipt of an allegation of scholarly or research misconduct, the Research

196  Integrity Officer will conduct an assessment to determine whether there is sufficient

197  evidence to warrant an inquiry. The purpose of the assessment is not to reach a final
198  conclusion about whether misconduct definitely occurred or who may have been

199  responsible.

200

201 During the assessment, the Respondent will be given an opportunity to present
202  his/her account of the conduct under inquiry to the Research Integrity Officer. In

203  conducting the assessment, the Research Integrity Officer may consult with the

204  Respondent’s research supervisor, assistants and collaborators, and others in the

205  University community who may have information relating to the conduct at issue. Upon
206  receipt of the allegation, the Research Integrity Officer will take all appropriate steps, to
207  the extent allowed by law, to protect and secure the research record and any other

208  relevant data, information, documents or other materials. The Research Integrity Officer
209  will complete the assessment within ten (10) business days of receipt of the allegation.
210  The result of the preliminary assessment shall be one of the following:

211

212 (1) If the Research Integrity Officer determines there is no sufficient

213 substance to the allegation, then no further action will be taken, except that
214 the Research Integrity Officer may refer the allegation to other University
215 offices or officials, if and as appropriate.

216

217 (2) If the Research Integrity Officer determines that there is sufficient

218 substance to the allegation to warrant additional inquiry, the Research
219 Integrity Officer will refer the allegation to an ad hoc Inquiry Committee
220 for further investigation. The Research Integrity Officer will promptly
221 inform the Respondent of any such referral.

222

223 (3) The Research Integrity Officer may determine that more time is required
224 to complete the preliminary assessment.

225

226

227

228 VI. CONDUCTING THE PRELIMINARY INQUIRY

229
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230 A Appointment of the Inquiry Committee

231

232 The Research Integrity Officer, in consultation with other members of the
233 University community as appropriate, shall appoint the members of the ad hoc
234 Inquiry Committee and shall advise the Respondent of the of the proposed

235 Committee membership within ten (10) days of deciding to refer the matter for
236 inquiry. The members of the Committee, who shall ordinarily number no more
237 than three (3), may be chosen from within or outside the University. In choosing
238 members of the Committee, the Research Integrity Officer shall make all

239 reasonable efforts to select unbiased persons with the expertise necessary to

240 evaluate the evidence and issues related to the allegation, interview the principals
241 and key witnesses, and conduct the inquiry; at least one member of the Committee
242 should have expertise in the Respondent’s research discipline. No member of the
243 Inquiry Committee will have either a real or apparent conflict of interest in

244 conducting the inquiry. If a committee member has a conflict of interest, then the
245 Research Integrity Officer will excuse that member and appoint a substitute. The
246 members of the Committee shall choose one member to serve as chair of the

247 Committee.

248

249 The Respondent may object to the appointment of any proposed

250 Committee member based on bias or conflict of interest. The Respondent must
251 submit such an objection, in writing, to the Research Integrity Officer within five
252 (5) business days of being notified of the identity of the proposed Committee

253 members. The Research Integrity Officer will thereafter promptly determine

254 whether to replace the challenged member with a qualified substitute.

255

256 The Research Integrity Officer will prepare a charge for the Inquiry

257 Committee that describes the allegations and any related issues identified during
258 the Assessment and states that the purpose of the inquiry is to make a preliminary
259 evaluation of the evidence and testimony of the Respondent, the Complainant,
260 and key witnesses to determine whether there is sufficient evidence of possible
261 scholarly or research misconduct to warrant an investigation.

262

263

264 B. Purpose and Procedures of the Inguiry

265

266 The purpose of the Inquiry Committee is to determine whether there is
267 sufficient evidence of possible research or scholarly misconduct to warrant a more
268 detailed and formal investigation, not to reach a final conclusion about whether
269 misconduct definitely occurred or who was responsible.

270

271 At the Committee’s first meeting, the Research Integrity Officer will

272 review the charge with the Inquiry Committee, discuss the allegations, any related
273 issues, and the appropriate procedures for conducting the inquiry, assist the

274 Committee with organizing plans for the inquiry, and answer any questions raised
275 by the Committee. The Committee will thereafter review the allegation(s) and the
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276 known facts, gather additional information, examine relevant research records and
277 materials, and interview persons having relevant information, including the

278 Complainant, the Respondent, the Respondent’s supervisors, and those assisting
279 in the research or scholarly activity. However, because the scope of the inquiry
280 does not include deciding whether misconduct occurred, the Committee will not
281 be expected to conduct exhaustive interviews and analyses. The Committee will
282 conduct its inquiry in a manner that will ensure confidentiality to the greatest
283 extent possible without compromising the inquiry.

284

285 The Respondent may provide a written response to the allegation and may
286 suggest additional persons who should be interviewed by the Inquiry Committee.
287 During interviews with the Inquiry Committee, the Complainant and the

288 Respondent may each be accompanied by an advisor of his/her choice, who may
289 be an attorney. The advisor shall not, however, participate in the proceedings or
290 address the Committee.

291

292 The Inquiry Committee shall complete its inquiry within forty-five (45)
293 business days of the date of its formation, unless the Research Integrity Officer
294 approves an extension for good cause. The Respondent shall be notified of any
295 such extension granted. At the conclusion of the inquiry, the Committee shall
296 promptly report its recommendation to the Research Integrity Officer. The

297 Inquiry Committee shall make one of two recommendations:

298

299 (1) The allegation is without grounds or is insignificant and no further

300 investigation is warranted. If the recommendation is against further

301 investigation, the Committee will include in its report its reasons for

302 determining that no further investigation is warranted so as to preclude the
303 premature termination of the investigation.

304

305 (2) A more detailed investigation is warranted and should be conducted.

306

307

308 C. The Inquiry Report

309

310 Regardless of the recommendation made, the Inquiry Committee shall
311 prepare a written report summarizing its findings and conclusions and shall

312 submit its report, along with its recommendation, to the Research Integrity

313 Officer. The report will state the names and titles of the committee members,
314 summarize the inquiry process followed, list the records reviewed by the

315 Committee, summarize the substance of relevant interviews, describe any other
316 evidence considered, and state the conclusions reached by the Inquiry Committee.
317 The evidence considered by the Inquiry Committee should be described in

318 sufficient detail to demonstrate whether an investigation is warranted or not. If
319 the Research Integrity Officer approved an extension of time for completion of
320 the inquiry, the reason(s) for the extension will be entered into the records of the
321 case and included in the Inquiry Committee’s report. Upon conclusion of its
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322 proceedings, the Inquiry Committee shall send all materials gathered by it in

323 connection with its inquiry to the Research Integrity Officer.

324

325 The Respondent shall be given a copy of the report and shall be afforded
326 the opportunity to comment thereon, which comments will, at the option of the
327 Respondent, be made part of the record of the proceedings of the Inquiry

328 Committee. The Respondent shall be afforded ten (10) business days from receipt
329 of the report to submit comments on the report to the Inquiry Committee. Based
330 on the comments received, the Inquiry Committee may revise the report if and to
331 the extent it deems appropriate.

332

333 If the Inquiry Committee determines that the allegation is not substantiated
334 and does not warrant further investigation, the written report of the Committee
335 shall be maintained in confidence by the Research Integrity Officer and any

336 reference to the allegation contained in the personnel file of the Respondent shall
337 be promptly removed.

338

339 If the Inquiry Committee determines that a more detailed investigation is
340 warranted, then, within ten (10) business days of receiving the Committee’s

341 report, the Research Integrity Officer will notify the Respondent, the

342 Complainant, the President of the University and the chair of the department in
343 which the Respondent holds his/her appointment that an ad hoc Investigation
344 Committee will be appointed to initiate such an investigation.

345

346

347 D. Referral for Further Investigation

348

349 The Research Integrity Officer will notify both the Respondent and the
350 Complainant in writing of his/her decision as to whether to proceed to an

351 investigation and will remind them of their obligation to cooperate in the event an
352 investigation is commenced. The Research Integrity Officer will also notify all
353 appropriate University officials his/her decision as needed.

354

355
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VII.

CONDUCTING THE INVESTIGATION

A. Purpose of the Investigation

The purpose of the investigation is to explore in detail the allegations, to
examine the evidence in depth, and to determine specifically whether misconduct
has been committed, by whom, and to what extent. The investigation will also
determine whether there are additional instances of possible misconduct that
would justify broadening the scope beyond the initial allegations or initiating
separate inquiry proceedings.

B. Appointment of the Investigation Committee

The Research Integrity Officer, in consultation with other members of the
University community as appropriate, shall appoint the members of the
Investigation Committee and shall advise the Respondent of the of the proposed
Investigation Committee membership within ten (10) days of receiving the
Inquiry Report. The members of the Committee, who shall number at least three
(3), may be chosen from within or outside the University. In choosing members
of the Committee, the Research Integrity Officer shall make all reasonable efforts
to select unbiased persons with expertise necessary to evaluate the evidence and
issues related to the allegation, interview the principals and key witnesses, and
conduct the investigation; at least one member of the Committee should have
expertise in the Respondent’s research discipline. No member of the
Investigation Committee will have either a real or apparent conflict of interest in
conducting the investigation. If a committee member has a conflict of interest,
then the Research Integrity Officer will excuse that member and appoint a
substitute. Members of the Preliminary Inquiry Committee appointed to review
the allegations lodged against the Respondent may not serve on the ad hoc
Investigation Committee. The members of the Investigation Committee shall
choose one of their members to serve as chair of the Committee.

The Respondent may object to the appointment of any proposed
Investigation Committee member based on bias or conflict of interest. The
Respondent must submit such an objection, in writing, to the Research Integrity
Officer within five (5) business days of being notified of the identity of the
proposed Investigation Committee members. The Research Integrity Officer will
thereafter promptly determine whether to replace the challenged member.

C. Procedures for the Investigation

The Research Integrity Officer will define the subject matter of the
investigation in a written charge to the Investigation Committee that describes the
allegation and related issues identified during the preliminary inquiry, defines
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402 scholarly or research misconduct, and identifies the name of the Respondent. The
403 charge will state that the Investigation Committee is to evaluate the evidence and
404 testimony of the Respondent, the Complainant, and key witnesses to determine
405 whether, based on a preponderance of the evidence, scholarly or research

406 misconduct has occurred and, if so, to what extent, who was responsible, and its
407 seriousness.

408

409 The Investigation Committee will commence its investigation within ten
410 (10) business days of receiving the report and recommendation of the Inquiry
411 Committee. At the first meeting of the Investigation Committee, the Research
412 Integrity Officer will review the charge, the inquiry report, and the prescribed
413 procedures and standards for the conduct of the investigation, including the

414 necessity for confidentiality and for developing a specific investigation plan.

415

416 The investigation will normally involve examination of the research

417 record and other pertinent documentation, including, but not limited to,

418 correspondence, notes and memoranda. The Research Integrity Officer will

419 immediately obtain and secure any additional pertinent research records that were
420 not previously secured during the preliminary inquiry. The Investigation

421 Committee may schedule interviews to discuss the allegations with the

422 Respondent, the Complainant, and the Respondent’s supervisor, assistants and
423 collaborators, as well as with others who might have information relating to the
424 allegations. The Respondent may provide names of additional persons who the
425 Committee should interview. The Respondent shall be advised of the identities of
426 all persons interviewed by the Investigation Committee during the investigation.
427 Interviews of the Respondent should be tape recorded or transcribed. All other
428 interviews should be recorded, transcribed or summarized. Summaries or

429 transcripts of the interviews, as applicable, should be provided to the interviewed
430 party for comment or correction, and included as part of the investigatory file.
431

432 During the investigation, if additional information becomes available that
433 substantially changes the subject matter of the investigation or would suggest
434 additional respondents, the Investigation Committee will notify the Research
435 Integrity Officer, who will determine whether it is necessary to notify the

436 Respondent of the new subject matter or to provide notice to additional

437 respondents.

438

439 The Respondent may request that the investigation include an evidentiary
440 hearing. The Respondent must submit a written request for such a hearing to the
441 Chair of the Investigation Committee within seven (7) business days of receiving
442 notification of the membership of the Committee. The hearing will commence
443 not later than thirty (30) business days after the Committee’s receipt of the

444 Respondent’s written request therefore. The Complainant and the Respondent
445 will be notified of the date of the hearing at least ten (10) business days in

446 advance thereof. For good cause shown, or on its own initiative, the Committee
447 may reschedule or continue the hearing to another date or dates.
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448

449 The Complainant and the Respondent may each be accompanied during
450 the hearing by an advisor of his/her choice, who may be an attorney. The advisor
451 shall not, however, participate in the proceedings or address the Committee.

452 During the hearing, the Complainant and the Respondent will each have the

453 opportunity to present the testimony of witnesses, including themselves, to cross-
454 examine witnesses, to present evidence, including documentary and physical

455 evidence, and to make brief opening and closing remarks. In conducting the

456 hearing, the Committee will not be bound by the procedures and rules of evidence
457 followed in a court of law.

458

459 The investigation, including a hearing, if one is requested, and the

460 Committee’s report, should be completed within ninety (90) business days of the
461 appointment of the Committee members. The Research Integrity Officer must
462 approve any extension of the 90-day period.

463

464

465 D. The Investigation Report

466

467 The Investigation Committee shall prepare a written report summarizing
468 its findings and conclusions and shall submit its report, along with its

469 recommendation, to the Research Integrity Officer. The report will state the

470 names and titles of the committee members, summarize the inquiry process

471 followed, list the records reviewed by the Investigation Committee, describe how
472 and from whom information relevant to the investigation was obtained,

473 summarize the substance of relevant interviews, describe any other evidence

474 considered, and state the findings of the Investigation Committee and the basis for
475 those findings. The report will also include a description of any sanctions

476 imposed upon the Respondent and any administrative actions taken by the

477 University during the investigation. Upon conclusion of its proceedings, the

478 Investigation Committee shall send all materials gathered by it in connection with
479 its inquiry to the Research Integrity Officer.

480

481

482 E. Institutional Review and Decision

483

484 Following receipt of the Investigation Report, the Research Integrity

485 Officer will refer the matter to the appropriate University official for any

486 necessary disciplinary action. Such disciplinary action shall be conducted in

487 accordance with the appropriate collective bargaining agreement or personnel
488 policies.

489

490 When a final decision on the matter has been made, the appropriate

491 University official will notify both the Respondent and the Complainant in

492 writing. In addition, the Research Integrity Officer will determine whether law
493 enforcement agencies, professional societies, professional licensing boards,

10
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VIII.

editors of journals in which falsified reports may have been published,
collaborators of the Respondent in the work, or other relevant parties should be
notified of the outcome of the investigation. The Research Integrity Officer is
responsible for ensuring compliance with all notification requirements of funding
or sponsoring agencies.

INSTITUTIONAL ADMINISTRATIVE ACTION

If the allegation of misconduct has been substantiated, the University will take
appropriate administrative action against an individual against whom an
allegation of misconduct has been substantiated. Such action may include any or
all of the following:

(a) withdrawal or correction of all pending or published abstracts and papers
emanating from the research or other results of scholarly or creative endeavors
in connection with which misconduct was determined to have occurred;

(b) removal of the responsible person from the particular project or special
monitoring of his/her future work; and

(c) discipline in accordance with University policies and procedures and any
applicable collective bargaining agreement.

OTHER CONSIDERATIONS

A. Restoration of the Respondent’s Reputation

If the University determines that no misconduct has occurred, after
consulting with the Respondent, the Research Integrity Officer will undertake
reasonable efforts to restore the Respondent’s reputation. Depending on the
particular circumstances, the Research Integrity Officer should consider notifying
those individuals aware of or involved in the inquiry and investigation, if any,
publicizing the final outcome in forums in which the allegation was previously
publicized, or expunging all reference to the misconduct allegation from the
Respondent’s personnel file.

B. Protection of Complainant
A complainant who makes an allegation of research misconduct in good

faith shall be protected against retaliatory actions in accordance with University
policies and procedures and any applicable collective bargaining agreement.

11
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C. Allegations Not Made in Good Faith

If relevant, the Research Integrity Officer will determine whether the
Complainant’s allegations of research or scholarly misconduct were made in good
faith. If it is determined that an allegation was not made in good faith, the
University will determine whether any disciplinary action should be taken against
the Complainant in accordance with University policies and procedures and any
applicable collective bargaining agreement.

X. RECORD RETENTION

After completion of the Preliminary Assessment, Preliminary Inquiry or
Investigation, as applicable, the Research Integrity Officer will prepare a complete file,
including the records of any Preliminary Inquiry or Investigation and copies of all
documents and other materials furnished during this process. The Research Integrity
Officer will maintain the file for a period of three years after completion of all
proceedings related to the matter, or for such period of time as is required by any
applicable state or federal records retention statute, whichever period is greater.

ECSU Research Advisory Council
Approved March 1, 2007
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