LECTURER PERSONAL SERVICES TEMPLATE
	
	(1)AGREEMENT NUMBER

     

	(1) CONTRACTOR NAME

     
	(2) ARE YOU PRESENTLY A STATE EMPLOYEE?
                                        FORMCHECKBOX 
  Yes       FORMCHECKBOX 
  No

	(3) CONTRACTOR ADDRESS

     
	(4) DO YOU HAVE A FAMILY MEMBER WHO IS A STATE EMPLOYEE WHO IS A MEMBER OF YOUR HOUSEHOLD?

                                        FORMCHECKBOX 
  Yes        FORMCHECKBOX 
  No

	(5) AGENCY NAME AND ADDRESS

     
	(6) CONTRACTOR FEIN/SSN- SUFFIX
     

	(7) AGREEMENT MONITOR (NAME AND PHONE NUMBER):
     

	(8) CHECK ONE

                             FORMCHECKBOX 
  Original                FORMCHECKBOX 
 Amendment

	(9) CONTRACT PERIOD

FROM                                                              THROUGH (TO)       
	(10) INDICATE

 FORMCHECKBOX 
 Master Agreement   FORMCHECKBOX 
Contract Award   FORMCHECKBOX 
Neither



	THIS AGREEMENT SHALL REMAIN IN FULL FORCE AND EFFECT FOR THE ENTIRE TERM OF THE CONTRACT PERIOD STATED ABOVE UNLESS CANCELLED BY THE STATE AGENCY, BY GIVING THE CONTRACTOR WRITTEN NOTICE OF SUCH INTENTION (REQUIRED DAYS NOTICE SPECIFIED AT RIGHT)
	(11) REQUIRED NO. OF DAYS WRITTEN NOTICE

       DAYS

	(12) CONTRACTOR AGREES TO  :
Deliver a lecture of approximately       minutes’ duration at Eastern Connecticut State University on DATE       at LOCATION      .  
The topic of the lecture shall be TOPIC:      .  (The Contractor shall be hereinafter referred to as both “Speaker” and “Contractor.”)
OR
Provide a lecture of approximately       minutes’ duration by NAME:       (hereinafter referred to as “Speaker”) at Eastern Connecticut State University on DATE:       at LOCATION:      .  The topic of the Speaker’s lecture shall be TOPIC:      .

	(13) PAYMENT TO BE MADE UNDER THE FOLLOWING SCHEDULE UPON RECEIPT OF PROPERLY EXECUTED AND APPROVED INVOICES

Fee of        to be paid by University check following the lecture and upon approval of agreement monitor or his / her designee.

Check the following, if applicable:

            FORMCHECKBOX 
Airfare    FORMCHECKBOX 
Lodging    FORMCHECKBOX 
 Meals   FORMCHECKBOX 
 Other (specify)        Costs of which not to exceed       
            Note:  Original receipts required for reimbursement


	(14) TOTAL COST OF AGREEMENT NOT TO EXCEED
     
	(15) Subject to Athletes and Entertainer’s Tax
                         FORMCHECKBOX 
 Yes        FORMCHECKBOX 
  No
	(16) STATUTORY AUTHORITY        

        CGS 10a-151b

	(17) FUNDING SOURCE
Banner:              Authorized funding signature___________________________________

Banner:             Authorized funding signature___________________________________




18) Venue:  The State Agency shall furnish at its expense, a venue suitable for the proper presentation of the Speaker's lecture and any rehearsals required by the Speaker, including without limitation, a theatre, hall or auditorium which is well-heated, ventilated, lighted and clean, stage curtains and public address system in good working condition. 

19) Control of Performance:  The Contractor agrees that the State Agency shall exercise supervision, direction and control over the lecture, exclusive of changes in the content of the performance.  

20) Security:  The State Agency shall be solely responsible for providing reasonable security in connection with the lecture and shall bear the expense thereof.

21) Broadcast or Recording of Lecture:  The State Agency agrees that it shall not broadcast, photograph, record, film, tape or otherwise reproduce in any form, by any method, for any purpose, the Speaker’s lecture, in whole or in part, without the Contractor’s prior written consent.  The State Agency shall deny entrance to the lecture venue to any person who it knows to be carrying audio, film, or video recording devices.  Prior to the beginning of the lecture the State Agency will make an announcement stating that it is a violation of Federal and State Law to record any part of the lecture without the Contractor’s prior written consent.
22) Notification of Arrival:  The Contractor agrees that either it or Speaker’s representative will telephone the person whose name and telephone number appears in block 7, on a weekday between the hours of 10:00 a.m. and 4:00 p.m., local time, at least one (1) week preceding the date of the lecture, to convey information as to the estimated arrival time of the Speaker.  If a rehearsal or set-up is not required, the Contractor agrees that it will instruct the Speaker that he/she must advise the State Agency of his/her whereabouts at least ninety (90) minutes prior to the scheduled start of the lecture, and that he/she must arrive at the lecture venue within a reasonable time prior to the scheduled start of the lecture.      

23) Impossibility of Performance:  If the Speaker’s lecture is rendered impossible or hazardous or is otherwise prevented or impaired due to sickness, accident, interruption or failure of means of transportation, Act(s) of God, riots, strikes, labor difficulties, epidemics, earthquakes, closing of the University due to inclement weather, any act or order of any public authority, and/or any other cause or event, similar or dissimilar, beyond the control of the Contractor or the State Agency, then each party’s obligations to the other under this Agreement shall be excused and neither party shall have any liability to the other under or in connection with this Agreement.  If the Speaker arrives at the performance venue under the influence of intoxicating beverages, illegal narcotics, or illegal drugs that prevent the Speaker from professionally performing, the State Agency may cancel this Agreement and the Contractor shall pay to the State Agency all costs incurred by the State Agency in connection with the Speaker’s lecture including, but not limited to, costs of advertisement and the printing of tickets and programs, and all costs incurred in connection with the cancellation of the Speaker’s lecture.

24) Termination of Agreement:  Notwithstanding the foregoing, either party, in its sole discretion, may terminate this Agreement by giving written notice of such termination as indicated in Block 11 of this agreement.  If the State Agency terminates this Agreement with less than the days’ notice as indicated in Block 11 of this agreement, the State Agency shall pay to the Contractor the fee due the Contractor hereunder as if the Speaker had performed.  If the Contractor terminates this Agreement with less than the days’ notice as indicated in Block 11 of this agreement, the Contractor shall pay to the State Agency all costs incurred by the State Agency in connection with the Speaker’s lecture including, but not limited to, costs of advertisement and the printing of tickets and programs, and all costs incurred in connection with the cancellation of the Speaker’s lecture.

25) Use of Name, Likeness, Etc. of Speaker:  Except as otherwise agreed to in writing, nothing contained herein is intended, nor shall it be construed, to grant the State Agency any rights in connection with the use of the name, voice, likeness, logo or biographical information of the Speaker beyond the connection of the lecture.


26) No Agency or Joint Venture:  It is agreed that the Contractor signs this Agreement as an independent contractor and not as an employee or agent of the State Agency.  This Agreement shall not in any way be construed so as to create a partnership or any kind of joint undertaking or venture between the parties hereto.

27) Sale of Merchandise:  The Contractor shall have the exclusive right to sell any and all types of merchandise containing the name, voice, likeness and/or logo of Speaker (collectively, “Speaker’s Merchandise”), with the prior approval of the State Agency.  The Contractor shall provide the State Agency with at least one (1) week’s notice of its intent to sell the Speaker’s Merchandise.  The State Agency shall be entitled to fifteen percent (15%) of the gross receipts (after sales tax, if any) from such sales, which amount shall be paid to the State Agency immediately following the performance.  The State Agency shall provide the Contractor with a well-lit location at the performance venue for merchandising.  The provision of sales personnel shall be the responsibility of the Contractor.  

28) Sale of Food and Drink:  The State Agency shall require that the sale of food and drinks in connection with the lecture shall be limited to areas located outside of the lecture area and not be visible from the stage, podium, lectern or other area from which the lecture is delivered.  

29) Headline Billing:  It is agreed that the Contractor shall receive one hundred percent (100%) sole headline billing.

30) Conflict with Law:  Nothing in this Agreement shall require the commission of any act contrary to law or to any rules or regulations of any union, guild or similar body having jurisdiction over the services and personnel to be furnished by the Contractor hereunder.  If there is any conflict between any provision of this Agreement and any law, rule or regulation, such law, rule or regulation shall prevail and this Agreement shall be curtailed, modified, or limited only to the extent necessary to eliminate such conflict. 

31) Assignment:  No right or duty, in whole or in part, of the Contractor under this Agreement may be assigned or delegated without the prior written consent of the State Agency.

32) Indemnification:  The Contractor hereby agrees that it will indemnify and defend and hold harmless the State, its officers and its employees from and against any and all suits, actions, legal or administrative proceedings, claims, demands, liabilities, monetary loss, interest, attorney’s fees, costs and expenses of whatsoever kind or nature arising out of the performance of this agreement, including those arising out of injury to or death of Contractor’s employees or subcontractors, whether arising before, during or after completion of the services hereunder and in any manner directly or indirectly caused, occasioned or contributed to in whole or in part, by reason of any act, omission, fault or negligence of Contractor or its employees, agents or subcontractors.

33) Governing Law:  This Agreement shall be governed by the laws of the State of Connecticut without regard to its principles of conflicts of laws.  The Contractor shall at all times comply with and observe all federal and state laws, local laws, ordinances, and regulations which are in effect during the period of this contract and which in any manner affect the lecture or its conduct.
34) Claims Against the State:  The Contractor agrees that the sole and exclusive means for the presentation of any claim against the State of Connecticut arising from this Agreement shall be in accordance with Chapter 53 of the Connecticut General Statutes (Claims Against the State) and the Contractor further agrees not to initiate legal proceedings in any state or federal court in addition to, or in lieu of, said Chapter 53 proceedings.

35) Executive Orders   This contract is subject to the provisions of Executive Order No. Three of Governor Thomas J. Meskill promulgated June 16, 1971, and, as such, this contract may be canceled, terminated or suspended by the State Labor Commissioner for violation of or noncompliance with said Executive Order No. Three, or any state or federal law concerning nondiscrimination, notwithstanding that the Labor Commissioner is not a party to this contract.  The parties to this contract, as part of the consideration hereof, agree that said Executive Order No. Three is incorporated herein by reference and made a party hereof.  The parties agree to abide by said Executive Order and agree that the State Labor Commissioner shall have continuing jurisdiction in respect to contract performance in regard to nondiscrimination, until the contract is completed or terminated prior to completion.  The contractor agrees, as part consideration hereof, that this contract is subject to the Guidelines and Rules issued by the State Labor Commissioner to implement Executive Order No. Three, and that he will not discriminate in his employment practices or policies, will file all reports as required, and will fully cooperate with the State of Connecticut and the State Labor Commissioner.  This contract is also subject to provisions of Executive Order No. Seventeen of Governor Thomas J. Meskill promulgated February 15, 1973, and, as such, this contract may be canceled, terminated or suspended by the contracting agency or the State Labor Commissioner for violation of or noncompliance with said Executive Order No. Seventeen, notwithstanding that the Labor Commissioner may not be a party to this contract.  The parties to this contract, as part of the consideration hereof, agree that Executive Order No. Seventeen is incorporated herein by reference and made a part hereof.  The parties agree to abide by said Executive Order and agree that the contracting agency and the State Labor Commissioner shall have joint and several continuing jurisdiction in respect to contract performance in regard to listing all employment openings with the Connecticut State Employment Service.
36) Executive Order No. 7C:  This Agreement is subject to Executive Order No. 7C of Governor M. Jodi Rell, promulgated on July 13, 2006.  The Parties to this Agreement, as part of the consideration hereof, agree that :
(a) The State Contracting Standards Board (“the Board”) may review this contract and recommend to the state contracting agency termination of the contract for cause. The state contracting agency shall consider the recommendations and act as required or permitted in accordance with the contract and applicable law. The Board shall provide the results of its review, together with its recommendations, to the state contracting agency and any other affected party in accordance with the notice provisions in the contract no later than fifteen (15) days after the Board finalizes its recommendation. For the purposes of this Section, “for cause” means:

(i) A violation of the State Ethics Code (Conn. Gen. Stat. Chapter 10) or Section 4A-100 of the Conn. Gen. Statutes; or

(ii) Wanton or reckless disregard of any state contracting and procurement process by any person substantially involved in such contract or state contracting agency. 

(b) For the purposes of this Section, “contract” shall not include real property transactions involving less than a fee simple interest or financial assistance comprised of state or federal funds, the form of which may include but is not limited to grants, loans, loan guarantees, and participation interests in loans, equity investments and tax credit programs. Notwithstanding the foregoing, the Board shall not have any authority to recommend the termination of a contract for the sale or purchase of a fee simple interest in real property following transfer of title. 

(c) Effective January 1, 2006, notwithstanding the contract value listed in Conn. Gen. Stat. §§ 4-250 and 4-251, all procurements between state agencies and private entities with a value of $50,000 (fifty thousand dollars) or more in a calendar or fiscal year shall comply with the gift affidavit requirements of said Sections. Certification by agency officials or employees required by Conn. Gen. Stat. § 4-252 shall not be affected by this Section. 
37) Executive Order No. 16: This Agreement is also subject to provisions of Executive Order No. Sixteen of Governor John G. Rowland promulgated August 4, 1999, and, as such, this contract may be cancelled, terminated or suspended by the state for violation of or noncompliance with said Executive Order No. Sixteen.  The parties to this contract, as part of the consideration hereof agree that (a) The contractor shall prohibit as a condition of employment, any weapon or dangerous instrument defined in (b):  (b) Weapon means any firearm, including BB gun, whether loaded or unloaded, any knife (excluding a small pen or pocket knife), including a switchblade or other knife having an automatic spring release device, a stiletto, any police baton or nightstick or any martial arts weapon or electronic defense weapon.  (c) Dangerous instrument means any instrument, article, or substance that, under the circumstances, is capable of causing death or serious injury.  (d) the contractor shall adopt the above prohibition as work rules, violation of which shall subject the employee to disciplinary action up to and including discharge.  The contractor shall insure and require that all employees are aware of such work rules.  (e) The contractor agrees that any subcontract it enters into in furtherance of the work to be performed hereunder shall contain provisions (a) through (d) of this Section.
38) State Liability:  The State of Connecticut shall assume no liability for payment for services under the terms of this agreement until the contractor is notified that this agreement has been accepted by the contracting state agency and, if applicable, approved by the Office of Policy and Management (“OPM”) or the Department of Administrative Services (“DAS”) and by the Attorney General of the State of Connecticut.

39) Inconsistency:  The parties agree that should the terms of any purchase order or invoice issued in connection with this agreement conflict with the terms of this agreement, the terms of this agreement shall prevail.
40) Non-Discrimination:  References in this section to "contract" shall mean this Contract and references to "contractor" shall mean the Contractor.  The following subsections are set forth here as required by section 4a-60 of the Connecticut General Statutes:
(a)  The contractor agrees and warrants that in the performance of the contract such contractor will not discriminate or permit discrimination against any person or group of persons on the grounds of race, color, religious creed, age, marital status, national origin, ancestry, sex, mental retardation, mental disability or physical disability, including, but not limited to, blindness, unless it is shown by such contractor that such disability prevents performance of the work involved, in any manner prohibited by the laws of the United States or of the state of Connecticut. The contractor further agrees to take affirmative action to insure that applicants with job-related qualifications are employed and that employees are treated when employed without regard to their race, color, religious creed, age, marital status, national origin, ancestry, sex, mental retardation, mental disability or physical disability, including, but not limited to, blindness, unless it is shown by such contractor that such disability prevents performance of the work involved;  (2) the contractor agrees, in all solicitations or advertisements for employees placed by or on behalf of the contractor, to state that it is an "affirmative action-equal opportunity employer" in accordance with regulations adopted by the commission;  (3) the contractor agrees to provide each labor union or representative of workers with which such contractor has a collective bargaining agreement or other contract or understanding and each vendor with which such contractor has a contract or understanding, a notice to be provided by the commission advising the labor union or workers' representative of the contractor's commitments under this section, and to post copies of the notice in conspicuous places available to employees and applicants for employment;  (4) the contractor agrees to comply with each provision of this section and sections 46a-68e and 46a-68f and with each regulation or relevant order issued by said commission pursuant to sections 46a-56, 46a-68e and 46a-68f;  (5) the contractor agrees to provide the Commission on Human Rights and Opportunities with such information requested by the commission, and permit access to pertinent books, records and accounts, concerning the employment practices and procedures of the contractor as relate to the provisions of this section and section 46a-56.
(b) If the contract is a public works contract, the contractor agrees and warrants that he will make good faith efforts to employ minority business enterprises as subcontractors and suppliers of materials on such public works project.
(c) "Minority business enterprise" means any small contractor or supplier of materials fifty-one per cent or more of the capital stock, if any, or assets of which is owned by a person or persons:  (1) Who are active in the daily affairs of the enterprise, (2) who have the power to direct the management and policies of the enterprise and (3) who are members of a minority, as such term is defined in subsection (a) of section 32-9n;  and "good faith" means that degree of diligence which a reasonable person would exercise in the performance of legal duties and obligations.  "Good faith efforts" shall include, but not be limited to, those reasonable initial efforts necessary to comply with statutory or regulatory requirements and additional or substituted efforts when it is determined that such initial efforts will not be sufficient to comply with such requirements. 

(d) Determination of the contractor's good faith efforts shall include but shall not be limited to the following factors:  The contractor's employment and subcontracting policies, patterns and practices; affirmative advertising, recruitment and training;  technical assistance activities and such other reasonable activities or efforts as the commission may prescribe that are designed to ensure the participation of minority business enterprises in public works projects. 

(e) The contractor shall develop and maintain adequate documentation, in a manner prescribed by the commission, of its good faith efforts. 

(f) The contractor shall include the provisions of sections (a) and (b) above in every subcontract or purchase order entered into in order to fulfill any obligation of a contract with the state and such provisions shall be binding on a subcontractor, vendor or manufacturer unless exempted by regulations or orders of the commission.  The contractor shall take such action with respect to any such subcontract or purchase order as the commission may direct as a means of enforcing such provisions including sanctions for noncompliance in accordance with section 46a-56;  provided, if such contractor becomes involved in, or is threatened with, litigation with a subcontractor or vendor as a result of such direction by the commission, the contractor may request the state of Connecticut to enter into any such litigation or negotiation prior thereto to protect the interests of the state and the state may so enter. 

(g) The following subsections are set forth here as required by section 4a-60a of the Connecticut General Statutes:
1.  The contractor agrees and warrants that in the performance of the contract such contractor will not discriminate or permit discrimination against any person or group of persons on the grounds of sexual orientation, in any manner prohibited by the laws of the United States or of the state of Connecticut, and that employees are treated when employed without regard to their sexual orientation;  (2) the contractor agrees to provide each labor union or representative of workers with which such contractor has a collective bargaining agreement or other contract or understanding and each vendor with which such contractor has a contract or understanding, a notice to be provided by the Commission on Human Rights and Opportunities advising the labor union or workers' representative of the contractor's commitments under this section, and to post copies of the notice in conspicuous places available to employees and applicants for employment;  (3) the contractor agrees to comply with each provision of this section and with each regulation or relevant order issued by said commission pursuant to section 46a-56; and (4) the contractor agrees to provide the Commission on Human Rights and Opportunities with such information requested by the commission, and permit access to pertinent books, records and accounts, concerning the employment practices and procedures of the contractor which relate to the provisions of this section and section 46a-56. 
(h) The contractor shall include the provisions of section (g) above in every subcontract or purchase order entered into in order to fulfill any obligation of a contract with the state and such provisions shall be binding on a subcontractor, vendor or manufacturer unless exempted by regulations or orders of the commission.  The contractor shall take such action with respect to any such subcontract or purchase order as the commission may direct as a means of enforcing such provisions including sanctions for noncompliance in accordance with section 46a-56;  provided, if such contractor becomes involved in, or is threatened with, litigation with a subcontractor or vendor as a result of such direction by the commission, the contractor may request the state of Connecticut to enter into any such litigation or negotiation prior thereto to protect the interests of the state and the state may so enter.


For the purposes of this entire Non-Discrimination section, "contract" includes any extension or modification of the contract, "contractor" includes any successors or assigns of the contractor, "marital status" means being single, married as recognized by the state of Connecticut, widowed, separated or divorced, and "mental disability" means one or more mental disorders, as defined in the most recent edition of the American Psychiatric Association's "Diagnostic and Statistical Manual of Mental Disorders", or a record of or regarding a person as having one or more such disorders. For the purposes of this section, "contract" does not include a contract where each contractor is (1) a political subdivision of the state, including, but not limited to, a municipality, (2) a quasi-public agency, as defined in Conn. Gen. Stat. Section 1-120, (3) any other state, including but not limited to any federally recognized Indian tribal governments, as defined in Conn. Gen. Stat. Section 1-267, (4) the federal government, (5) a foreign government, or (6) an agency of a subdivision, agency, state or government described in the immediately preceding enumerated items (1), (2), (3), (4) or (5).

41) Insurance   The contractor agrees that while performing services specified in this agreement he shall carry sufficient insurance (liability and/or other) as applicable according to the nature of the service to be performed so as to "save harmless" the State of Connecticut from any insurable cause whatsoever. If requested, certificates of such insurance shall be filed with the contracting State agency prior to the performance of services.

42) Entire Agreement:  This written Agreement shall constitute the entire agreement of the parties and no other terms and conditions in any document, acceptance or acknowledgement shall be effective or binding unless expressly agreed to in writing by the State Agency.  This Agreement may not be changed other than by a formal written amendment signed by the parties hereto.

An individual entering into a Personal Service Agreement with the State of Connecticut is contracting under a “work-for-hire” agreement.  As such the individual is an independent contractor, and does not satisfy the characteristics of an employee under the common law rules for determining the employer/employee relationship of Internal Revenue Code Section 3121 (d) (2).  Individuals performing services as independent contractors are not employees of the State of Connecticut and are responsible themselves for payment of all State and local income taxes, federal income taxes and Federal Insurance Contribution Act (FICA) taxes.  Lecturers, who are not residents of the State of Connecticut, are subject to State of Connecticut Withholding Tax.
	ACCEPTANCE AND APPROVALS

	ACCEPTED BY CONTRACTOR  (OWNER OR AUTHORIZED OFFICIAL)


	TITLE
     
	DATE
     


	ACCEPTED BY AGENCY  (AUTHORIZED OFFICIAL)


	TITLE
     
	DATE

     

	ATTORNEY GENERAL  (APPROVED AS TO FORM IF APPLICABLE)


	TITLE
	DATE




PAGE  
1

